August 16, 2022 :

Prepare to Apply

Start Getting Ready Today
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Identify the Applicant

* The "applicant” is the business that will hold the license

— AKA the retail dispensary that you will operate if awarded a CAURD license

 For CAURD, the applicant can be a business of any structure — even
a nonprofit corporation or an unincorporated business

* Applicants may apply as either:
— Nonprofit

— Corporation, partnership, LLC, etc.
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Double & Triple Check Eligibility

« Make sure your planned retail dispensary meets all the CAURD
requirements

— NY Business Express will not allow the application to move forward if you do not
meet the minimum eligibility requirements

* Being able to clearly show your application meets all requirements is
a key part of the application

— Justice Involved Individual + Business Ownership Experience

* Plan to submit documentation backing up what is included in your

application
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Have a Clear Plan

« As part of your application, you will have to provide
detailed information on how your dispensary business will
be organized and operated

 Be ready to explain your ownership structure:

I
— Who are all of the owners
I

— How much does each individual own

* Prepare for detailed financial disclosures
 Review the regulations carefully to make sure your plans
comply
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Justice Involved Ownership

One Justice Involved Owner Multiple Justice Involved
Owner
One person must be justice
The same person must O O involved with qualifying

business experience and own
at least 30% of the planned
dispensary®.

O be justice involved and
have qualifying business

m experience. m

That person must also - The other justice involved
own at Ieast_51% of individuals do not need
your planned dispensary business ownership

experience. They can own the
remaining 21%.

Office of Cannabis
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One Justice Involved Owner

This individual must
also have business
ownership experience
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Multiple Justice Involved Owners — Example A

—_

Other Parties of Interest

The individual with 30%
ownership will be identified as
having “sole control” in your
application

Your application will be
evaluated on specific factors
related to this person’s justice
involved history and qualifying

business experience
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Multiple Justice Involved Owners — Example B

Other Parties of Interést
40%

—_

—

On the application you must
chose one of the CAURD
eligible individuals (justice

involved + qualifying business
owner) to represent you as
“sole control” on your
application

Your application will be
evaluated on specific factors
related to this person’s justice
involved history and qualifying

business experience
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Get an Account on NY Business Express

& > C @ businessexpress.ny.gov/app/home e W

* Applications will be R ERL
S u b m itte d th rO u g h th e N Y é Services News Government COVID-19 Vaccine
B u S i n e SS EX p reSS A Business Express Start Your Business i

o
aso

businessexpress.ny.qov R
Your Guide to.Doing ‘gf e el

« Get started early and set | "-V.;l“‘.:ﬁ“*ﬁl"fei?aéiq\‘ ol S
up your account now O e i diﬁ G
T N e g 3

=1, 3K " .'..,‘9‘ ‘ X  ;
8 & )

 Assistance is available: M-
F 8:30a.m. to 4:30p.m.
(518) — 485 — 5000
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Update & Review Your Information

If you have previously
entered info in NY Business
Express, make sure the
information about your
planned dispensary is up to
date

Choose your point of contact
carefully — someone who will
be responsive to requests for
info
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Documenting Applicant Structure

If you are requesting any of

Certificate of |nCOrpOrat|0n these documents from the New

. o . York State Department of
Certificate of Limited Partnership State, be sure to request

. ] , “Expedited Handling
Articles of Organizations Services”
to ensure you receive your

Charter documents in a timely manner
By-Laws

Partnership Agreement
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Documenting Justice Involvement

. Arrest Record of marihuana-related conviction

»  Certificate of Disposition

«  Arecord of judgment, conviction, plea, verdict, or
sentence

Adocket entry from court records that indicates the
existence of a conviction

«  Court minutes of the proceeding

*  An abstract record of conviction or any document
prepared by or under the direction of the court

. Police file that indicates evidence of conviction

NEW
YORK
Or any other information verifying the marihuana offense as approved by OCM ;“5"

Health Records that indicate the existence of a
conviction

Notarized Attorneys Letters

Acknowledgement of application to destroy
expunged marihuana conviction records (DCJS)

A post-conviction CPL-440 Motion to vacate a
criminal conviction or to re-open a criminal case

Governor’'s Commutation

Records from DOCCS

Results from Criminal History Background Check
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Documenting Relationship to a Convicted Family Member

<« C @ healthny.gov/vital records/ 2 % » 0 a

@ Microsof: Office Ho.. L LATS @ forns @ MRTA @ OCM Sharepoint H T SelfSenvice @ Home - Canva

Department of Health Individuals/Famllles  Providers/Professionals  Health Facllities  Health Data  Search

« Birth Certificate (for parent/child e —

Original (Pre-Adoption) Birth
Certificate for Adoptees

Birth, Death, Marriage & Divorce Records

. Legislation signed on November 14th 2019 allows adoptees to receive a copy.of their birth certificate when they turn 18-years-old. This measure (S3419/A5494) helps ensures that all
adult New York adoptees will have the same unimpeded right to information about their birth and biological parents.
Death Certificates

. LN oLl .
Y This act shall take effect on January 15, 2020. Additional information on how to request the birth certificate will be made available on the New York Department of Health website.
Marriage Certificates

Divorce Certificates WALK-IN SERVICES ARE CANCELLED UNTIL FURTHER NOTICE
L] L] . Adoption Information Registry
convicted family member or for domestic
Fetal Death & Stil Birth
Certificates

New York County (Manhattan), Kings County (Brookiyn), Bronx County (The Bronx), Richmond County (Staten Island), and Queens County (Queens), contact: New York City.
Genealogy Records & Department of Health and Mental Hygiene or New York City Marriage Bureau.

pa rtners hi PS NOW d eterm in e d as | e g a | e ception DO Keeps dorc ecate bt ew v St ew Yok .

Dual Citizenship

Apostille & Authentication Outslde New York State:

.
Database Application for Vital  Centers for Disease Control and Prevention — National Center for Health Statistics
Events (DAVE)

To order a certificate, select one of the following:

» Guardianship Documents, Authorization

& irsgov/individuals/get-transcript

Lette r or CO u r't Re CcO rd S e e —

Hep | News | Engishv | @ Charties&Nonprofis | B ToxPros

Refunds  Credits &Deductions  Forms & nstructons

« Tax Documents or Financial Paperwork
Showing a dependent relationship et ouramfiecer

i Order copies of tax records including transcripts of past tax returns, tax account information, wage and income statements,
Individuals
and verification of non-filing letters.

0/ Get Transcript

English | Espariol | sE3Z (%) | B3 (£58) | 2:=01 | Pyccuwit | Tidng Viét | Kreydl ayisyen

Who Should File . .
Access Tax Records in Online Account

How tofile You can view your tax records now in your Online Account. This is the fastest, easiest way to:
When to File « Find out how much you owe

« Lok at your payment histor
Whete to File « See your prior year adjusted gross income (AGI)

« View other tax records
Your Information Visit or create your Online Account

Tz i) The method you used to file your tax return (e-file o paper) and whether you had a balance due affects your current year
ranscript availabil
Third Party Authorization

Students vg;vK Ofﬁce of Cannabis
STATE | M t
Or any other information verifying the eligible family relationship as approved by OCM A anagemen


https://www.health.ny.gov/vital_records/
https://www.irs.gov/individuals/get-transcript
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Documenting where the Justice Involved individual lived
at time of conviction

Employment offer or notice of pay showing than an

. Drivers License, Non-Driver ID Card, IDNYC card or

Learners Permit employer provided housing
. State or Federal Tax Filing, Return, or Refund Check . Health or Insurance statements or bills
. Utility Bill . Jury summons, court order, or other document from a
court

. Bank or Credit Card Statement
. Letter from a domestic violence residential care program
. Letter from Public Housing Authority Addressed to the
Individual . Letter from a charitable organization that provided
services to the individual
. Letter from a Homeless Shelter, non-profit or religious
organization referencing the individual . Document addressed to the individuals by a local, state,
or federal government agency
. Pay Stub
. Credit report from a nationwide credit bureau
. Current lease agreement, mortgage payment or property
tax statement

NEwW | Office of Cannabis
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Documenting Qualified Business

Proof of Ownership: must show
justice involved individual owned and
controlled at least 10% of this
business

— Business Ownership and/or
Incorporation Documents

— Tax Documents

Two Years Net Profits: must show
that business owned by justice
involved individual was profitable for
at least 2 years while that person
was an owner

— Tax Documents
— Audited Financial Documents

— Business Bank Account
Statements
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Stay Connected to OCM

« Pay attention to regular updates on the OCM website

— Staff are reviewing questions submitted to the Office and updating the FAQ section of the
website

— Be sure to read through the FAQs thoroughly as they will contain the most up to date
information

« Additional online training is coming

— OCM will be providing an additional recorded training on the application submission process
closer to the application launch date

« Continue submitting questions to: licensing@ocm.ny.gov
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